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Welcome from Mr Dancer 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

As the relatively new Headteacher of Copmanthorpe Primary School, I am thrilled to welcome 
you to our vibrant school community. It is a true privilege to lead such a dedicated and well-
established team and to join a school that places children at the heart of everything it does. 

At Copmanthorpe, we are committed to providing a broad and balanced education, ensuring 
that every child thrives academically while developing the skills, character, and values they 
need to succeed in life. Primary school is about so much more than just the curriculum—it’s 
about creating opportunities for children to explore their interests, build confidence, and grow 
as individuals. 

I look forward to getting to know the families and wider community that make Copmanthorpe 
Primary so special. I hope our website and prospectus give you a glimpse of the rich, dynamic 
life at our school. 

If you’d like to learn more, please don’t hesitate to contact our friendly school office team to 
arrange a tour. We’d love to welcome you and show you our school. 

Mr Luke Dancer - Headteacher 
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VISION AND VALUES 
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Our vision is to create a welcoming and stimulating environment so that all children develop a love of learning 

and, through our partnership with parents and carers, we work to ensure all our children reach their potential 

for their learning and future lives. 

 
Values are a vital expression of what we think and believe.  As a school we encourage children to think about 
personal and social values, as well as encourage them to become aware of the life and concerns of their 
community, including local and national issues. 
 
 
 
 
 
 
 
 
 
 
 
 

 
  

OFSTED 2023  –  ‘GOOD’ 
 

‘Copmanthorpe continues to be a good school’. 
 

‘You are relentless in your ambition for continuous school improvement, and you always put the children and pupils 
in your school at the heart of what you and your staff do.’ 

 

Similarly, we set up a range of meetings in the evening for parents/carers to come and find out more about the 
activities that we do in school.  This year we have provided phonic workshops as well as maths and writing 
workshops. 
 
Consultation meetings with teachers take place two or three times a year.  Parents/carers with children in Year 
1 to Year 6 receive a report mid-year to find out how their child is progressing as well as targets to support 
children in different areas of learning.  Reception pupils receive reports at the end of the school year. 
 

We believe that parents’/carers’ supportive 
involvement in the education of their child is 
vital for their success in learning.  To this end, 
we encourage parents to come into school to 
share any concerns about their child’s learning 
or well-being in school.  Meeting your child’s 
teacher after school is the best time to discuss 
any concerns or arrange a time if you wish to 
have a more lengthy discussion.   
 

A trip to “Sunny” Scarborough! 
Parents are frequently encouraged to join us to 
help out at school trips and events. 
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WEBSITE, NEWSLETTERS AND APP 
Please visit our school website www.copmanthorpeprimary.co.uk for lots of information about the school, 
including policies, class information and a link to our fortnightly newsletter. 
We encourage you to download our School app which we will use to send out regular reminders, including 
our fortnightly newsletters.  
 
You can download the app from our website here: https://www.copmanthorpeprimary.co.uk/Copmanthorpe-
Primary-School-Mobile-App/ 
You will need to search for Copmanthorpe Primary School, and enter our code which is 2013.  
NB - Don’t forget to subscribe to the correct channels for your child! You can do this by clicking on the 
gear/settings symbol at the top right of the app, and selecting “notification settings”. 
 

 
 

 

 

OFSTED 2023 
'Pupils are happy to come to school and feel safe here. 

Pupils say that in their school ‘everyone is welcome’ and 

‘no one is left out’ 

OUR SCHOOL 
 
The school is built on a single level giving very good access to all children and adults, with extensive 
grounds giving excellent opportunities for outdoor learning. We also have a thriving breakfast and 
afterschool club to cater for all the wrap-around care required.  
We currently have 12 classes – some are single year groups and some are mixed depending on the 
numbers in each year group.  
 

‘Our school is a good school because it is  

a good size, has a big field and right size 

of classroom and we don’t  

just learn sitting down!’ 

Jude, Year 5 
 

http://www.copmanthorpeprimary.co.uk/
https://www.copmanthorpeprimary.co.uk/Copmanthorpe-Primary-School-Mobile-App/
https://www.copmanthorpeprimary.co.uk/Copmanthorpe-Primary-School-Mobile-App/
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TIMES of SCHOOL SESSIONS 
 
 

Morning School:  8.40am  -  12noon  
    
Afternoon School:  1.00pm  -  3.15pm  

 
 
School doors open at 8.40am and close at 8.50am. If you are late for any reason please sign in at the main 
office. Please try to arrive at with your child at school on time as it is very disruptive when children arrive late 
into school and they are missing important learning time.   
 

 
  

We are a large school, but we are proud of 
our ‘small school’ feel. All children belong 
to a ‘family’ that meets each half term.  
 
The Year 6 ‘parents’ lead the family in an 
activity and game. Year 5 and Year 6 have 
Foundation Stage and Year 1 buddies too.  
 
These year 5s are helping their buddies to 
wrap their Christmas Presents on 
Christmas Jumper Day! 
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THE SCHOOL STAFF 
 
Senior Leadership Team 
 
Mr L Dancer   Headteacher, Designated Safeguarding 
Mrs J France  Assistant Headteacher 
Miss A Wilkinson  Assistant Headteacher 
Mrs E Wooldridge Acting Assistant Headteacher / SENCO 
Mrs L Clark  School Business Manager 

 
 

 
 

 
 
 

 

 
 
 

 
 
 
 
 
 

Administration 
Mrs R Furby 
Mrs C Smith 
Mrs C Smithson 
 

Site Manager 
Mr S Jackson 

Teaching Assistants and Cover Staff 
Miss R Bolton 
Mrs J Brown 
Mrs L Butchart-Scurry 
Mrs J Cartledge 
Mrs K Collins 
Mrs J Fox 
Mrs K Guest 
Mrs L Hare 
Mrs J Harrison 
Mrs R Herrington 
Mrs R Holmes 
Mrs J Jackson 
Miss C Percey 
Mrs E Rudd 
Mrs J Saddler 
Mrs M Scott 
Miss Z Shepherd 
Mrs R Stamp 
Miss G Sunley 
Mrs R Wallace 
Mrs S Weston 
Mrs C Whitfield 
Miss A Wood 
Mrs D Yeoman 

Kids Club Staff 
Miss E Derham 
Miss K Collins 
Miss E Coles 
Miss Z Shepherd 
Miss G Sunley 
Mrs R Wallace 
Miss A Wood 

Class Teachers 
Mrs M Beadnell 
Mr R Bunce 
Mrs H Corah 
Mrs C Cunningham 
Miss C Dawson 
Miss C Green 
Miss S Morton 
Mrs K Nicholson 
Mrs L Packham 
Mrs C Sherwin 
Mr D Simms 
Mrs K Stanford 
Mrs E Turpin 
Mrs F Willson 
 

Midday Supervisors 
Mrs P Adams 
Mrs J Appleton 
Miss J Barrett 
Mrs S Bannister 
Miss C Percey 

Catering Team  
(Hutchisons Catering) 
Mrs L Robson 
Ms R Charlton 
Ms I Stanescu 
Ms D Caunt 
Ms L Garstin 
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GOVERNORS OF THE SCHOOL 

 
The full Governing Body meets formally five times a year. In addition to this there are committees responsible 
for different areas, currently we have Finance and Staffing, Health, Safety and Premises, Curriculum, and 
Pupils. Please visit the school website for lots of governor information, including minutes of the Full Governing 
Body meeting minutes. 
 
If you are interested in becoming a school governor you can show your interest on the Local Authority 
Governance website or you can nominate yourself as a Parent Governor when a vacancy becomes available. 
Information is sent home to every parent with all the relevant details once a position is available.  
 
 
Co-Chairs of Governors (Co-opted) Mr B Hepworth / Mr G Law 
 
Appointed Associate Governors Mrs J France 
     Mrs S McBrier 
     Mr G Law 
 
Headteacher    Mr L Dancer 
 
Local Authority Governor  Mr C Steward 
  
Co-opted Governors   Mrs M Godfrey (Vice Chair) 
     Mrs P Piercy  
      
 
Parent Governors   Mrs E Buchanan 
     Mr J Steeper 
     Mrs H Liddle 
     Mrs S Gailes 
 
Staff Governor   Mrs C Cunningham 
 
Clerk to the Governors  Local Authority appointed    
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TEACHING AND LEARNING 
 

We work hard in school to ensure that we maintain a high standard of teaching and learning quality for the 
children.  We do this by: 
 

• Managing the classroom so that activities are well planned, appropriate to children’s age 
group, with clear expectations for children’s behaviour. 

• Using a wide variety of teaching strategies to meet the  learning needs of different cohorts of 
children, such as cross-curricular approach / ‘fun’ activities / differentiated approach and 
outdoor learning. 

• Ensuring our class environments are positive, attractive and stimulating places actively 
encouraging and supporting children’s learning. 

• Encouraging high performance in children through, for example, giving the children open 
challenges to encourage investigation. 

 
 
 
 
 
 
 
 
 

  

Teaching in school is organised into the following teaching phases: 
 
Reception:   4 - 5 years 
Key Stage 1:   5 – 7 years 
Key Stage 2:   7 – 11 years 
 

The school class organisation currently is: 
 
Reception   
Key Stage 1  
Year 1 / Year 2 

   
Key Stage 2 
Year 3/Year 4   

 
Year 5   
 
Year 6   

 
 

OFSTED 2023 – ‘GOOD’ 
'Leaders have high expectations for both behaviour and achievement.... The school’s curriculum is 

carefully planned and ambitious for all pupils. ' 

‘I learnt lots of methods for division in maths so I will 

be able to do a job with numbers.’ 

Jake, Year 4 
 

Classes are 
named after 
trees around the 
school, plus by 
their year group 
followed by the 
teacher’s initial. 
 
At the time of 
going to press 
classes are tbc 
for 2025 2026 
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SEND AND INCLUSION 
At Copmanthorpe Primary School, we strive to support all children to be the best they can be.  We are 
committed to ensuring equality of education and opportunity for all pupils, staff, parents and carers receiving 
services from the school, irrespective of race, gender, disability, faith, religion or socio-economic background.  
We aim to develop a culture of inclusion and diversity in which all those connected to the school feel proud 
of their identity and able to participate fully in school life. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

OFSTED 2023 – ‘GOOD’ 
'Pupils with special educational needs and/or disabilities (SEND) are particularly well supported to 
access the curriculum. Staff are highly trained in how to adapt teaching to meet pupils’ individual 

needs.'. 

Every child takes many steps on their learning journey, however there may be some steps along the way 
where they need additional support to achieve their full potential. 
 
We believe in providing ‘quality first teaching’ within the classroom.  Through using a range of teaching styles 
and setting differentiated learning objectives, we allow all children to access a curriculum matched to their 
own individual needs. 
 
Where some children may require a short intervention in order to boost them in a certain area, other children 
may need longer term support at school.  Children who require extra help, support, or other special 
provisions to allow them to use the same facilities as other children of the same age, are categorised as 
having a Special Educational Need or Disability (SEND). 

‘When you move class or year group, you 

get a lot of support from the teacher so 

you don’t get worried.’ 

Lucy, Year 6 

Children taking part in wellbeing activities 
during World Mental Health Week 
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THE CURRICULUM 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

‘I like making pictures and I like making books 

about the ‘Three Little Pigs’. 

Amelia, Foundation 

‘I really enjoyed seeing a tarantula and blue 

tongued skink in school when we were 

learning about the rainforest, because I 

love spiders.’ 

Lily, Year 4 

Reception 
 
The curriculum for Reception follows the 
Early Years Foundation Stage continuing 
from pre-school settings and underpins all 
future learning.  It is organised into three 
prime areas and four specific areas. 
 
The prime areas: 

1. Communication and language 
2. Personal, social and emotional 

development 
3. Physical development 

 
The specific areas: 

1. Literacy 
2. Mathematics 
3. Understanding the world 
4. Expressive arts and design 

 
 

 
Learning through play is the primary method for teaching these areas of learning.  Play is also one of 
the main strategies used for teaching younger children to develop language and comprehension skills, 
as well as skills for early maths and science. 
 
The National Curriculum for Key Stages 1 and 2 is made up of three core subjects – English, Maths and 
Science.  We have integrated Foundation subject areas into our skills based curriculum.  Our curriculum 
is interwoven with opportunities for creativity, investigating, independence and risk taking, as well as 
opportunities to learn collaboratively. 
 
 

OFSTED 2023 – ‘GOOD’ 
' In the early years, adults are skilled at developing 

children’s language.' 

Year 1 and 2 reading maps in Geography 

Reception children doing some junk 
modelling, assisted by their year 5 buddies 
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Key Stage 1 
 

The children in Key Stage 1 are introduced to a rich curriculum that 
incorporates music, art, science, computing, physical education and 
the humanities with maths skills.  There is a continued focus on the 
use of play provision to enrich pupils’ learning, building on the 
Foundation Stage provision, but furthering children’s independence 
and risk taking skills.  Frequently, there are event days to engage the 
pupils with a new interest or topic. 
 
 
 
 
 

7 
  

OFSTED 2023 
     'There is a whole-school approach to curriculum development.  
Subject leaders are clear about how their subject is taught from the early years 
 through into key stage 1 and beyond.  
This means that pupils are well prepared for each stage of their education. ' 

 ‘I have enjoyed doing fun topics like Tudors and Explorers.  I 

have learned lots from my teacher and from finding out in my 

reading and on the computer.’ 

 Finlay, Year 4 

Key Stage 2 
 
We use the National Curriculum to plan for more 
responsive topics that capture the children’s 
enthusiasm.  These topics build on the Key Stage 1 
key skills in music, art, science, design and 
technology and the humanities in a broader cross-
curricular way.  We also plan for more research 
and investigative activities to further pupils’ skills 
for learning as well as ensuring our most able 
pupils are challenged in their learning.  Visits and 
visitors enrich pupils’ learning in these topics. 
 
 

The children play with ‘loose parts’ during playtimes 

to enhance their imaginative and physical play. 

Year 5 Trip to the Bradford Industry Museum 

Year 4 making “Anglo Saxon” bread. Yum! 
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Music, Art and Drama 
 
We provide pupils with a wide range of opportunities to take part in musical activities and performances.  All children 
take part in a performance as part of a concert every year.  Parents are also invited to come and see their child and 
share their learning during an open literacy or maths session.  We believe that these opportunities encourage children 
to become more confident in speaking and listening skills, as well as having the enjoyment of taking part in a musical 
and dramatic performance.  Music and drama are entwined into our literacy teaching to provide a rich stimulus for 
reading and writing with the children.  Music teachers come into school to teach children individually too: drum, guitar, 
clarinet and 6rkeyboard are currently taught. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
Religious Education and Collective Worship 
 
Religious Education is not part of the National Curriculum but is a legal requirement for schools, as is Collective Worship.  
RE is provided in accordance with the Local Authority Agreed Syllabus.  It is enquiry-based and provides opportunities 
for all pupils, regardless of the personal background and beliefs, to explore questions, experiences and concepts 
relating to identity and what it means to be human, whilst at the same time developing a good knowledge and 
understanding of the principal faiths in Britain.  Collective worship is held daily – sometimes as a whole school, 
sometimes Key Stage, sometimes as a phase group.  Parents/carers have the right to withdraw their child from RE 
lessons and collective worship and should talk to the Headteacher if this is their intention. 
 
 
 
 
 
 
 
 
 
 
 
 
 

‘School has got lots of instruments and I can play the piano at one of the concerts.’ Thea, Year 3 

‘I like singing all the songs that we do at school because they make me happy.’  

Lizzie, Year 2 

Children enjoy a non-uniform “Rock Star Day” 
learning about kindness with Rock Kidz 

Year 1&2 visiting a local church 
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PE and Sports Activities 
 
We provide a range of sporting opportunities for our pupils 
either through outside providers or from teachers in school.  
Activities include: team games, gymnastics, dance and 
athletics.  The school also takes part in a range of inter-school 
competitions such as cross-country, netball and football 
fixtures. 
 
 

Outdoor Learning 
Our children take part in a programme known as Forest Schools using our rich woodland area and wildlife area 
and extensive school grounds. 
 
Forest Schools is a Scandinavian initiative designed to encourage and inspire individuals of any age through an 
innovative, long term, educational approach to outdoor play and learning in a woodland environment. 
 
Sessions are designed around a theme – these are sometimes subtle such as evolving or exploring the site or 
more obvious such as butterflies, spies, fairies or nature investigators.  Teamwork skills are developed through 
games and activities.  Individual skills and self-esteem are heightened throughout activities such as hide and 
seek, shelter building, or environmental art – the list is endless.
 
 

The Big Swing  -  Year 6 

PSHE 
Personal, social and health education (PSHE) helps to give 
children the knowledge, skills and understanding they need to 
lead confident, healthy and independent lives. It aims to help 
them understand how they are developing personally and 
socially, tackling many of the moral, social and cultural issues that 
are part of growing up. Your child will learn about bullying, 
citizenship, drug education, healthy eating, physical activity, 
mental and emotional health, wellbeing, and sex and 
relationships. PSHE underpins work in all subject areas, but we 
will also have discrete sessions as well as assemblies, circle time, 
special school projects and other activities and visitors that enrich 
pupils' experiences. 
 

Children attending York Pride march alongside 
other local schools 

 ‘We do good PE in school.  I have really enjoyed 

tennis and football.  I went to Yoga Club and played 

games.  It was fun.’  

Jessica, Year 5 

‘I like working outside and playing outside.’  

Noah, Reception 
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SCHOOL COUNCIL and LEADERS 
We have different school councillors and leaders for a variety of 
roles. Currently we have a School Council with representatives 
from Y2 upwards (democratically elected), Year 5 Playground 
Leaders, a Key Stage 2 Eco Council and we are just about to start 
a team of Wellbeing Warriors.  
 
In school council meetings children’s views are represented and 
ideas are discussed and acted upon and local projects 
undertaken. Recent projects have included designing the school 
lunch menu, designing a new sensory garden and running a 
competition to design a sustainably made crown for the King’s 
Coronation celebrations.  
 
 

KIDS CLUB 
Kids Club is a warm and welcoming before and after school club, run by Teaching Assistants and staff known 
to the children. Places are available for children in Reception up to Year 6.  
 

Breakfast Club 
This is available from 7.45am, providing breakfast, games and activities before school.   
 

After School Club 
This is available from 3.15pm, closing at 5.45pm, providing a snack and a variety of activities inside and out. 
 
Location:  Kids Club is held in a classroom in upper school and the children use the upper school hall and 
playground during their sessions.  
 
We use iPAL, an online booking system, for parents and carers to book and pay for sessions. Kids Club can 
be paid for with Childcare Vouchers.  
Booking link – sessions will be available to book for next year in June 2025.  
https://copmanthorpeprimaryschool.ipalbookings.com/app 

 

https://copmanthorpeprimaryschool.ipalbookings.com/app
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LUNCH AND AFTER SCHOOL CLUBS 
Clubs and teams continue to be an important part of the life of the school.  They are run by staff and outside 
agencies and all are open to girls and boys of varying ages. 
 

VISITING THE SCHOOL 
We have been recognised by parents and OFSTED for having a high standard of care for our pupils.  We believe 
that this is essential to ensure that children enjoy school and develop a love of learning.  Copmanthorpe has 
a strong ethos of working with parents and involving you in your child’s learning and life of the school.  Your 
interest and support in your child’s learning is an important factor in ensuring their success at school.  
Similarly, the insights and knowledge which you have of your child are a valued resource as we work together 
for their benefit. 
 
If you would like to arrange a visit, please contact one of our school secretaries, Mrs Furby, Mrs Smith or Mrs 
Smithson to make an appointment. 
 
 
 
 

 
HOME SCHOOL AGREEMENT 
 

Our school prides itself on the strong links that we forge between the pupil and the home.  Our Home School 
Agreement recognises this.  
 
Our school ensures that there is always an opportunity for both formal meetings and informal contacts 
between the parents or carers and guardians of our pupils and staff.  The Headteacher also keenly encourages 
pupils’ parents to come into the school to discuss their child’s education with their class teacher. 
 
Getting this partnership to become a solid, trusting and open relationship, makes sure that the child grows 
and develops in the most productive way possible. 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
Pupil Premium Grant  

‘There are a lot of nice clubs and toys to play with inside and outside.’  Caspar 

Year 5/6 Girls representing the 
school in a football match. 
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The pupil premium grant provides funding to improve educational outcomes for disadvantaged pupils in 
state-funded schools in England. 

The grant also provides support for children and young people of service families, referred to as service 
pupil premium (SPP). This has been combined into pupil premium payments to make it easier for schools to 
manage their spending. Pupils that the SPP intends to support are not necessarily from financially 
disadvantaged backgrounds. 

We want to support all schools to use the wealth of evidence of ‘what works’, evaluated by the Education 
Endowment Foundation (EEF), to use this funding effectively to drive high and rising standards for 
disadvantaged pupils. 

Please see our website for the key principals, how the money is spent and also the impact this has had over 
the previous years. 

 
Health and Safety Notices 

• For the consideration of all the adults and pupils, dogs are not allowed on the school site and should 
not be left tied up within the school grounds or carried onto them. 

• Smoking, including vaping, is not permitted on the School premises. 

• No child may leave the School unaccompanied during school hours. If they do, a member of staff will 
follow them and bring them back to school, the police may be informed if necessary and the 
parents/carers immediately.  

• Children, including pre-school children are not permitted to play on the outdoor equipment before or 
after school.  

 

Insurance 
Parents should note that the City of York Council does not provide personal accident insurance for children 
whilst in school.  However, insurance is arranged by the Authority for school visits. If parents wish to obtain 
cover for their children they should make their own arrangements. The Authority does supply schemes for 
insurance cover and any parents wishing to receive further information about this should contact the School. 
 

School Travel Plan 
There are four entrances to the school – one from the Rec, two from Low Green and one from Merchant Way.  
Please do not drive your car into school to deliver or collect your child (unless it is within the school day for 
special circumstances) and take great care when parking cars on the roads near the school.  Separate 
arrangements can be made if you display a blue badge in your vehicle.  
  
We encourage walking to school as well as coming on scooters and bicycles rather than in a car.  There are 
many areas for the storage of scooters and bicycles within the school grounds.  We encourage you to park at 
the Rec if you have to drive to school as it keeps Low Green and the surrounding streets safe and clear for 
children to travel to school.  
 
We are proud to be a Sustrans ‘Bike it’ school and therefore we take part in regular events to promote 
walking, cycling and scooting to school.  
 
If you require your child to leave school early please send a note in advance and come to the front door to 
collect your child.  There are “home time arrangement” laminated boards in all classrooms for parents to 
record if a different person is collecting a child at the end of the day. Please try to use these boards and only 
contact the school office during the day to arrange this in an emergency.   
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IF YOUR CHILD IS ILL 
 
If your child is ill and unable to attend school, please telephone the school on 01904 554535, or send an app 
message before 9am on the first day of absence. If it is likely to be a lengthy absence, please keep in touch 
by phone during the course of the illness. If notification is not received a telephone call from school will be 
made to ascertain the reason for absence. If we do not have notification of a child’s absence this will be 
recorded as unauthorised and the number of days will be recorded on the pupil’s annual report.   

 
PERIOD OF EXCLUSION FOR THE MOST COMMON CHILDHOOD ILLNESSES  
 
Disease/Illness      Minimal Exclusion Period  
Chickenpox       Until all spots are crusted and healed – approx. 5 days  
Conjunctivitis       24 hours after antibiotic treatment  
Diarrhoea       48 hours from the last episode of diarrhoea  
Vomiting       48 hours from the last episode of vomiting 
Impetigo       48 hours after antibiotic treatment  
 
Please inform the school immediately if your child has German Measles, Chickenpox or Parvovirus (slapped 
cheek disease).  
  
 

MEDICINES IN SCHOOL 
 
It is school policy only to administer prescribed medicines (to be taken four times a day) in school. Relevant 
forms must be completed before this can be agreed. Parents or carers are welcome to come into school to 
administer as necessary. Children with chronic health needs must complete a health care plan. 
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ATTENDANCE 
Regular attendance in school is very important. We aim for all pupils to have at least 95% attendance which 
is the national average for primary schools. We work closely with parents to discuss reasons for absence and 
how to improve their child’s if it falls below this. 
 
If attendance falls below 90% by the end of the year, under Government guidelines, pupils are classed as a 
‘persistent absentee’.  
 
Our Pupil Attendance Policy is available on the school website. 
 
Schools now have to log all authorised absences carefully.  We ask for your assistance in notifying us of your 
child’s absence on the first day. 

 

HOLIDAYS DURING TERM-TIME 
 
Parents are not entitled to take children on holiday during term time.  Any leave of absence must be in 
exceptional circumstances. From September 2013 new guidelines were issued by the Local Authority 
regarding pupil absence from school due to any other reason than illness. Schools are no longer able to 
authorise absence unless the Headteacher is satisfied it is due to an exceptional circumstance. Schools are 
issued with guidelines to ascertain when and if circumstances are exceptional, and each case will be judged 
following these criteria. Fines are regularly being issued by the local authority for any unauthorised absences 
over 5 days that are taken.  
 

SCHOOL NURSE AND FIRST AID  
 
If parents/carers request it, children may have a medical examination carried out by staff of the School 
Healthy Child Service.  Weighing, measuring and hearing and sight tests are carried out at regular intervals.  
 
The majority of teaching staff and teaching assistants hold emergency first aid certificates.  These are updated 
every 3 years. All accidents are recorded in the School’s accident book and parents are contacted immediately 
if we believe that medical advice is necessary. An accident form will be sent home with the child for all 
incidents.  All bumps on the head will be treated with a cold compress and will be reported to parents as soon 
as possible.  A “head bump” letter will be sent home in the child’s book bag and parents will be contacted by 
phone.    Staff will be trained to deal with any specific medical needs eg diabetes, nut allergy if any child needs 
individual help or treatment and a Health Care Plan will be written in consultation with yourselves.  
  

 
 
 
 
 

 
APPOINTMENTS DURING THE SCHOOL DAY 
 
Should it be essential for your child to leave school for any reason during the day, please send a written note, 
email the office or speak to your child’s class teacher. 
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ADMISSION INFORMATION  
 

ADMISSIONS 
 

The City of York Admission team deals with all school admissions and applications can be made online:  
 
https://www.york.gov.uk/SchoolAdmissions 
 

All applications should be submitted to the Local Authority where you live at the time of application. If you 
are currently outside the UK but are moving to York, please apply to City of York Council.  
 
For any queries please call the Education Support Services team on 01904 551554 (option 2) or 
email education@york.gov.uk with the school details which you require and we will add them to the system to 
allow you to choose the required school. 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
ADMISSION OF PUPILS WITH DISABILITIES 
 
All pupils are welcomed into school regardless of disability.  Individual pupil’s needs are assessed and 
recommendations are made with the support of the Local Authority staff and parents about the provision for 
each pupil when they enter school.  Sometimes this may result in a dual placement with a specialist provider. 
 
  

https://www.york.gov.uk/SchoolAdmissions
mailto:education@york.gov.uk
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COPMANTHORPE EARLY YEARS PROVIDERS 
 
The school works in partnership with the other early years provider groups in the village to provide quality 
early years education for your child.  The children visit the school on several occasions with their early years 
provider before entering the school to ensure that the move into the school is as smooth as possible.  This 
partnership also ensures that we know as much as possible about the children before they join the school.  
Visits are also made by the early years teacher in school to see entrants in their own pre-school setting prior 
to joining us at school.   
 
 

SCHOOL UNIFORM 
 
School Day:  School uniform is available at any time of year from our online provider School-Shop 
www.school-shop.co.uk, or you can visit their showroom on Elvington Industrial Estate.  
 
Our wonderful Fundraising Group, the Friends of Copmanthorpe Primary School, also run a pre-loved uniform 
sale via Facebook.    Search for “Friends of Copmanthorpe Primary School” for more info. 
 
Our uniform consists of red or blue jumpers or cardigans with the school logo, worn with white, blue or red 
polo-shirts, combined with dark trousers, skirts or pinafores. In the summer term girls are welcome to wear 
red or blue checked dresses and boys are welcome to wear tailored shorts. 
 
Jewellery is not worn in school for safety reasons.  Children with pierced ears are allowed to wear studs but 
these must be removed for PE or swimming.   
 
Games/PE: A white t-shirt and blue/black shorts, available with the school logo, online from school-shop. 
Alternatives may be purchased from other retailers. Navy or black tracksuits or jogging bottoms and top and 
trainers will be required for outdoor activities. Long hair must be tied back for PE activities. 
 
Labelling: Can we request that ALL school clothing items are labelled to prevent loss of items please? 
 

We encourage children to walk, scooter or bike to school if they can. 
These children are participating in a Bikeability scheme, provided by the City of York Council. 

We do annual Pedestrian Training for the children through the council too. 

http://www.school-shop.co.uk/


Page 23 
 

ARRANGEMENTS FOR LUNCH 

 
Lower School Arrangements 
Our school kitchen provides a tasty, cooked lunch every day throughout the week, to school food standards. 
We currently provide a three choice menu, including a vegetarian choice or jacket potato. Salad, fruit and 
bread is served every day with their meal. 
 
From September 2014 all pupils in Reception, Year 1 and Year 2 in state-funded schools in England have been 
eligible for free school meals. Parents in reception are asked to let us know at the beginning of the week 
which days cooked meals are required.  To help with your planning and your children’s tastes, menus are sent 
out every term so you can see the choice of food on offer.  Children are also welcome to bring a packed lunch 
if they prefer.  
 
Upper School Arrangements 
Children in the Upper School can also have a cooked meal at the cost of £2.80 a day (from Sep 2025). 
Menus are sent out every term and can also be viewed on the school website:  
https://www.copmanthorpeprimary.co.uk/Parents/Meals-Snacks/ 

Packed lunches can also be brought in too, as in the Lower School. Payment for all school meals is made 
through our online provider ParentPay. Each family will have their own online account.  
 
Water Coolers 
Each child should bring into school their own filled water bottle which can be replenished during the school 
day. Every class has access to a water cooler for this purpose. 
 
Morning Snacks 
All pupils in Key Stage 1 and Foundation are provided with a mid-morning snack of fruit as part of the 
government free fruit scheme. Please do not send in any other snacks.  
Children in Key Stage 2 may bring into school a healthy snack, please make sure these are nut free.  
 
Nut Free 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Due to some severe allergies in school we endeavour to be a nut free school, please do not send any nut 
products in to school for your child, including peanut butter sandwiches/ nutty cereal bars. 
 

CHARGING FOR ACTIVITIES 
 
We do not charge for activities that take place as 
part of the normal school day.  However, we do 
ask for voluntary contributions to cover the cost 
of certain activities such as swimming, school 
trips, and visits by experts to the school.  We 
would not exclude a child from these activities if 
parents are not able to contribute, however 
activities/trips may not take place if not enough 
contributions are received.   We are very grateful 
for the level of support that parents do provide:  
without this support many of these events, which 
contribute so much to the life of the school, 
could not take place. 
 

 

https://www.copmanthorpeprimary.co.uk/Parents/Meals-Snacks/
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CONCERNS  OR  COMPLAINTS 
 
We welcome suggestions for improving our work in school.  Be assured that no matter what you want 
to tell us, our support and respect for you and your child in the school will not be affected in any way.  
Please tell us of your concern as soon as possible.  It is difficult for us to investigate properly an 
incident or problem which has happened some time ago.  The school has a clear complaints procedure 
(available on the school website), based on the City of York model. 
Most concerns can be sorted out quickly and simply by talking to your child’s class teacher, after 
school.  If it seems more appropriate or you are still concerned after talking with the teacher, please 
arrange to see the Headteacher. 
 
If you are dissatisfied with the teacher’s or Headteacher’s response, you can make a complaint to the 
Headteacher in writing.  The Headteacher will conduct a full investigation of the complaint and 
respond to you in writing, after discussing the issue with you. 
 
If parents or carers are still dissatisfied after seeing the Headteacher following the above stage, they 
can refer their complaint to the Governing Body by contacting the Chair of Governors to ask referral of 
your complaint to the Governors complaint panel. 

If the complainant believes the school did not handle their complaint in accordance with the published 
complaints procedure or they acted unlawfully or unreasonably in the exercise of their duties under 
education law, they can contact the Department for Education.  
 
The Department for Education will not normally reinvestigate the substance of complaints or overturn 
any decisions made by the school. They will consider whether the school has adhered to education 
legislation and any statutory policies connected with the complaint.  
 
The complainant can refer their complaint to the Department for Education online at: 
www.education.gov.uk/contactus, by telephone on: 0370 000 2288 or by writing to:  
Department for Education, Piccadilly Gate, Store Street, Manchester, M1 2WD. 
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FRIENDS OF COPMANTHORPE PRIMARY SCHOOL 
 
Welcome to the Friends group! 
 
We are parents of children in school and we are all about having fun whilst fundraising for our children.  We 
organise a range of events for the children, parents and wider community throughout the year, such as cake 
sales, Christmas events, preloved uniform sales, fun events in the school day, social nights and more!  
 
As a parent/carer, you can become an active member of this exciting group! So join in, help out, get to know 
other parents, have fun and best of all, you will directly enrich the lives of your children, and the children at 
Copmanthorpe Primary school. 
 
Facebook: Friends of Copmanthorpe Primary School 
Email: copfriends@gmail.com 
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DATES OF SCHOOL HOLIDAYS 2025/2026/2027 
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Low Green, Copmanthorpe, York, YO23 3SB  

Headteacher:   Mr L Dancer  

Telephone:  01904 554535    
Website: www.copmanthorpeprimary.co.uk    

Twitter: @CopmanthorpeSch 
Email: copmanthorpeprimary.school@york.gov.uk 

 
 

mailto:copmanthorpeprimary.school@york.gov.uk

